



	Donna Robbins
4567 Main Street, Detroit, Michigan 48127 · (313) 555-0100
d.robbbins@live.com · www.linkedin.com/in/drobbins

	Analytical, organized and detail-oriented accountant with GAAP expertise and experience in the full spectrum of public accounting. Collaborative team player with ownership mentality and a track record of delivering the highest quality strategic solutions to resolve challenges, propel business growth.


Experience
	2014 to present
accountant
ABC Incorporated, Mountain, MIchigan
Working in a mid-sized public accounting firm to provide professional accounting services for individuals and business clients. Provide full range of services, include income tax preparation, audit support, preparation of financial statements, pro forma budgeting, general ledger accounting and bank reconciliation.
Success Examples:
Led a major client’s Audit Quality Review Process and won IRS abatements that averted significant tax penalties for two real estate development projects. 
Streamlined client’s payroll processing and quality control yielding 20% savings.
Led financial due diligence to evaluate a proposed $30M acquisition for real estate development company and saved the client from making a poor investment.

	2008 – 2014
Bookkeeper
ABC Company, Sometown, new york
Inhouse bookkeeper for a real estate development company. Maintained financial books, tracked expenses, prepared and submitted invoices, oversaw payroll.

	December 2008 – APril 2014
Accounting intern
XYX International, Fargo, North dakota
Assisted with payroll and Pensions service management for 150+ employees. Prepared invoices for more than 200 clients. Assisted with bill payments, records organization and preparation, and other office duties to support financial and accounting operations.



Education
	june 2008
Bachelor of science in accounting, minor in business administration, LMz university
Distinguished member of university’s Accounting Society
Relevant Coursework: Advanced Financial Accounting and Reporting, Accounting Systems, Income Tax
GPA: 3.8/4.0


Skills
	Compliance
Microsoft NAV Dynamics
Cashflow planning and management
State & Federal Tax Codes
	QuickBooks Certified
Exceptional oral and written communication
Fluent in German


Activities & Interests
	Literature
Environmental conservation
Art
	Yoga
Skiing
Travel



2
image1.png
DONNA ROBBINS

14567 Moin e, D, Migon 48127 (3135550100
@ robBbinlve.com v lnkedin.comin/ drbbins

Antyial, crgones and e rented ccounant with AR eperis s expesence i e ol
5pectum of pblc écouning. Colbate team lyes wih wersip ity and a 1ok feord
o eiveing the hhes ualty Satagi soltons o s Calenges,ope Busnss gouh

EXPERIENCE

v TomResent
ACCOUNTANT
ABC INCORPORATED, MOUNTAIN, MICHIGAN
Working 3 i 3553 pubkc acounin o e peofssionl acccunting s for
Iiials ad bsines s, rovce ul rangeof seces I ncome  repratn
a0t supporpreparation of nanci stements, pro oma budgtin,genersedgr
Sccouning snd ok reconciton.

Success Eamples:

Lt major clen's Aut iy Reiew rocess and won S abatemerts it averted
Sgant o penties for s e deveopmentpojecs

Seominedclent oyl rocessing ad Qualy contrcl yieiding 20% savigs.

L nancil do dgence o vl oposed 30N acausiion for e estte devlopment
Campanyand e th chen om making b vesmen.

20002000
'BOOKKEEPER

'ABC COMPANY, SOMETOWN, NEW YORK

Ihouse bookeeprfora el et devlopment company Malrcaine nancal ook, racked
expener prepore and s e, overa ot

ecemo 200 AP 20TY
'ACCOUNTING INTERN

XPXINTERNATIONAL FARGO, NORTH DAKOTA

At with pyrll an Pensions service managemen o 150+ employees.Prepared inokces
o more tho 200 cets e wth S aymens,fecords rganzaton nd reparstion,and
T A ——




